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Unit GSoW 

Unit 

Key 

Objectives/Software 

needed 

Key Skills needed Key vocabulary Extension for 

More 

able/Changes for 

less able 

National 

Curriculum 

Strands 

Text and 

Graphics 

3A Use of word processing 

to produce work with 

text and graphics in 

Microsoft Word 

Ability to change the 

font size/colour/style, 

using cursor keys to 

edit work. Overtyping 

using highlight and 

insert. Insert images, 

changing size of 

images, rotating etc 

Inserting text boxes – 

wrapping text, 

formatting images and 

text.  Using tab to line 

work up. 

 

 

 

 

 

 

 

 

 

 

font 

tab 

overtype 

shift 

delete 

grab handles 

resize 

rotate 

hand icon 

picture icon 

insert 

text box 

clip art 

image 

format 

layout 

wrap 

 

 

 

 

 

 

 

 

 

 

 

More able: Using 

invisible tables to 

layout work for 

more professional 

finish 

 

Less able: 

Formatting fonts 

and editing work 

as a minimum 

requirement for 

the unit. Inserting 

image without 

resize. 

2a, 2b, 3a, 

4a, 4b 
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Unit GSoW 

Unit 

Key 

Objectives/Software 

needed 

Key Skills needed Key vocabulary Extension for 

More 

able/Changes for 

less able 

National 

Curriculum 

Strands 

Formatting 

Sound 

3B Audacity 

Sound Recorder 

Winamp 

Recording a piece of 

speech, manipulating 

and editing the recording 

Record a piece of 

speech, manipulate 

and edit. Cut before 

and after certain 

points, save as 

different file types. 

Understand the history 

of sounds equipment – 

gramophone, magnetic 

tape, CD, MP3 etc 

Learning about sound 

quality – different 

types higher than other 

i.e. sample sound type 

higher quality than 

midi. 

Using tracks of songs 

to create different 

versions of song – 

changing volume of 

different tracks within 

the song, changing 

bass levels etc 

 

 

 

 

 

sound waves 

.wav file 

sample 

volume 

before current 

position 

after current 

position 

cropping 

 

 

More able: cut 

sections from 

within a track. 

Using Audacity 

to mix speech 

track over music 

track and change 

volumes to ensure 

music and speech 

at good volume 

for play back. 

Converting to 

MP3 track for 

saving to disk etc 

 

Less able: Use 

Sound recorder 

on computer 

rather than 

Audacity 

2a, 3a, 3b, 

4a, 4b, 4c, 

5b, 5c 
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Unit GSoW 

Unit 

Key 

Objectives/Software 

needed 

Key Skills needed Key vocabulary Extension for 

More 

able/Changes for 

less able 

National 

Curriculum 

Strands 

Databases 3C Information 

Workshop/Excel 

Using databases to 

search for information 

and add and edit 

information 

Searching a database 

for information and 

understanding why 

databases might be 

used. Understanding 

the organisational 

structure of a database 

and use of different 

fields. Adding 

information to 

databases – 

understanding a need 

for collecting data in a 

methodical way and 

storing data in a way 

which is easy to 

search. 

For this Unit you may 

choose to use the 

GSoW unit as there is 

a database stored on 

Information Workshop 

already or you may 

ask children to set up 

their own database to 

fit in with inquiry and 

let other groups search 

the databases set up. 

search 

information 

organised 

structure 

record card 

file 

field 

fieldname 

numeric 

text 

choice 

database 

edit 

navigate 

stored 

clear all 

More able: 

Collect 

information for 

their own 

database using 

their own 

designed record 

cards. To 

recognise how 

errors and 

omissions may 

cause problems. 

 

Less able: Search 

a database 

already set up and 

recognise the 

need for clear 

structure and 

organisation to 

aid their search 

1a, 1b, 1c, 4a 
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Unit GSoW 

Unit 

Key 

Objectives/Software 

needed/possible 

Key Skills needed Key vocabulary Extension for 

More 

able/Changes for 

less able 

National 

Curriculum 

Strands 

Simulating real 

or imaginary 

simulations 

3D Powerpoint, The 

Model Shop, Sim City, 

Humongous 

Adventures 

Understanding that 

computer programmes 

can be created to 

simulate real life and 

choices made can have 

an effect on results 

Understanding that 

computer programmes 

may have choices to 

be made by the user 

which will have an 

effect on how the 

game/story plays out. 

Options have a 

consequence and can 

simulate real life 

situation. That 

simulation can also be 

used to create 

imaginary situations. 

That rules need to be 

clear to ensure the 

choices and options 

play out correctly. 

Children can create a 

powerpoint 

presentation with 

buttons in to recreate a 

story book – adding 

pictures and texts and 

choice buttons for the 

user. 

 

 

option led 

simulation 

rules 

adventures 

saving position 

real life 

virtual 

 

More able: Will 

create their own 

recreation of a 

storybook adding 

user 

choices/create a 

powerpoint game 

from their own 

imagination – 

designed for a 

specific audience 

 

Less able: 

understand that 

their choices 

within a game 

can cause 

different 

outcomes 

representative of 

real life situation 

– they may not 

make their own. 

2c, 3b, 4a, 

4c, 5c 
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Unit 

Key 

Objectives/Software 

needed 

Key Skills needed Key vocabulary Extension for 

More 

able/Changes for 

less able 

National 

Curriculum 

Strands 

Email 3E lgfl or other email 

accounts, Fronter 

To send and reply to an 

email – adding and 

editing where 

appropriate 

To understand that email 

is a means of 

communication and 

must be directed to a 

particular audience 

To be able to send and 

receive emails, reply, 

forward and add 

attachments. To be 

able to edit an email 

before 

reply/forwarding. 

To be able to 

download attachments 

and save or view. 

To find images/files to 

attach via computer 

hard drive and internet 

browser. 

You may wish to use 

fronter and sticky 

notes as an 

introduction to this 

unit to explain the 

secure server options 

of sending electronic 

mail/messages. 

Understand different 

audiences – emails for 

parents/children/ 

official organisations 

 

 

email 

server 

internet 

send 

inbox 

logon 

logoff 

attachments 

download 

upload 

browser 

 

More able: Send 

emails to multiple 

recipients, add 

CC and BCC 

recipients – to 

understand these 

attributes plus the 

reply and reply 

all differences. 

 

Less able: 

Able to user 

Fronter sticky 

notes as means of 

communication 

as minimum 

 

1a, 3a, 3b, 

4b, 5b, 5c 
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Unit GSoW 

Unit 

Key 

Objectives/Software 

needed 

Key Skills needed Key vocabulary Extension for 

More 

able/Changes for 

less able 

National 

Curriculum 

Strands 

Internet Usage N/A Internet Explorer 

 

Children to understand 

that the internet has 

research information on 

many topics but that 

safety is an important 

element 

Ability to use the 

internet to retrieve 

information needed or 

various topics. 

To understand when it 

is appropriate to use 

the internet and when 

a CD Rom or book 

may be more 

appropriate. To be able 

to browse safely and 

avoid inappropriate 

sites when they come 

up. To realise that the 

internet can be added 

to by anyone and 

therefore information 

may not be fact. 

To use hyperlinks to 

click through to 

relevant information. 

To be able to 

distinguish between 

relevant and irrelevant 

information. To realise 

that printing from web 

page may print more 

than they need. 

fact 

browser 

research 

appropriate 

search 

hyperlink 

More able: able 

to navigate and 

skim read to 

avoid irrelevant 

information and 

highlight and 

copy relevant 

information 

 

Less able: will be 

able to use known 

sites i.e. 

wikipedia to find 

relevant 

information 

1a, 1b, 1c, 

5a, 5b, 5c 
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Unit GSoW 

Unit 

Key 

Objectives/Software 

needed 

Key Skills needed Key vocabulary Extension for 

More 

able/Changes for 

less able 

National 

Curriculum 

Strands 

Optional Unit: 

Comic Life for 

lower ability 

readers/writers 

as a cross 

curricular tool 

for recording 

information 

N/A Comic Life  

using comic life to write 

a storyboard/write up a 

science 

experiment/record 

history research etc etc – 

any cross curricular 

application as 

appropriate 

Use of comic life to 

import pictures from 

internet or camera and 

arrange these into a 

comic storyboard as 

either a planned story 

or as a recording of a 

science experiment 

carried out or history 

topic research etc etc 

digital 

photograph 

storyboard 

comic 

text 

graphics 

speech bubble 

thought bubble 

More able: Can 

plan and make a 

comic life strip 

independently for 

any cross 

curricular 

purpose. 

 

Less able: Can 

use Comic Life 

with support to 

record work. 

1a, 1b, 1c, 

2a, 3a, 3b, 

4a, 4b, 4c, 

5a, 5b, 5c 

 


